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KOJEKC
9TUKHU U CIIYKEBHOI'O IIOBEJIEHUSI PABOTHUKOB MAOY «HOII Ne 41»
1. O01IHe MOJI0KEeHUS

1.1. Koxmekc 3tuku u ciayxkeOHOTO ToBeneHUs paboTHUKOB MAOY «HOII Ne 41»
(mamee — Kopmekc) mpeacraBiseT co0oil ¢cBoj OOMIMX MPUHIMIIOB MPOQeCcCHOHATLHON
OTUKM W OCHOBHBIX TMPaBWJI  CIY)KCOHOTO TIOBEACHHS, KOTOPHIMH  JOJKHBI
pykoBoacTBOBaThCsi Bce pabotHuku MAOY «HOIID Ne 41» (mamee — paboTHUKH

Vupexnaenus, YupexaeHUe) HE3aBUCUMO OT 3aMEIIIAeMbIX UMU JTIOJKHOCTEH.

1.2. Kopekc pazpaboran B coorBerctBuM ¢ Koucturynuenn Poccuiickoit ®denepanuu,
TpynoBeim koaexkcoM Poccuiickoit @eaepannu, denepanbHeiM 3akoHOM OT 25.12.2008
No 273-®3 «O npoTUBOAEHCTBUM KOPPYILHMN» U UHBIMU HOPMATHUBHBIMHU IPAaBOBHIMU
aktamu Poccuiickoit denepannu, a Tak)ke OCHOBaH Ha OOIICTIPU3HAHHBIX HPABCTBEHHBIX

MPUHIIMIIAX ¥ HOPMaX POCCHICKOTO O0IIecTBa U rOCyAapCTBa.

1.3. Hensto Kogekca siBnsieTCs yCTaHOBJIEHHE STUYECKUX HOPM M IPABWI CIYXKEOHOIrO
MOBEJCHUSI PAOOTHUKOB YUpeXACHUsS] I JOCTOMHOTO BBHINOJHEHUSI HMU CBOEH
npo(eCCUOHAIIBHOM JI€ATENbHOCTH, a TaKXe COACHCTBHE YKPEIJICHUIO aBTOPHUTETA

pa6OTHI/IKOB quemneHHﬂ n o0ecrieueHune CAWHBIX HOPM UX IMOBCACHUS.

1.4. Kogekc mnpu3BaH TOBBICUTH J(PGEKTUBHOCTb BBINOJHEHUS paOOTHUKAMU
VYypexaeHus: CBOMX TPYIOBbIX 00si3aHHOCTeH. 3HaHUE U COOJIIO/IEHHEe UMHU TOJIO0KEHUN
Kognekca siBnsieTcs OAHUM M3 KpPUTEPHEB OILICHKM KayecTBa HX NpodecCHOHATIbHON

ACATCIIBHOCTHU U pr,llOBOfI JUCHUITIIMHEI.
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1.5. Kaxapiii paOoTHUK YupexkaeHus JOKEH 03HAKOMUThCS ¢ moJioxkeHusimu Konekca,

U TPUHUMATh BCE HEOOXOIMMBIE MEpPBI g ero coOmiojeHus. Kaxnapiii rpaxmaaHuH

BIIpaBC OXUAATb OT pa6OTHI/IKa y‘-IpC)KI[CHI/ISI IIOBCACHHUA B OTHOLICHHAX C HHM B

COOTBCTCTBHH C ITOJOXKCHUAMU KOI[CKC&.

2. Oﬁume NPUHIUIBI K IIPpaBUJIa cnymeﬁﬂoro nmoBCACHUA

2.1. HGHTGHLHOCTB quexcz[eHI/m, a TaKXKEC €ro pa6OTHI/IKOB OCHOBBIBACTCA Ha

CICAYIOIUX ITPUHIOUIIAX:

— 3aKOHHOCTb;

— podeccuoHaIN3M;

— N10OPOCOBECTHOCTH;

— KOH(HUICHIINATHHOCTD;

— CIIPaBeIINBOCTH;

— uH(OpMaIMOHHAs OTKPBITOCTD;

— OTBCTCTBCHHOCTD,

— O0OBEKTUBHOCTH NPU MPUHATHH PELICHUM.

2.2. PabGotHuku VYupexAeHHs, CO3HaBas OTBETCTBEHHOCTh IE€pel] TOCYIapCTBOM,

00111eCTBOM U TpakJIaHaMu, OOsI3aHbI:

a)
6)
B)
)

)

e)

UCHIOJHATh  JOJDKHOCTHBIE OOS3aHHOCTH  JI0OpPOCOBECTHO M Ha  BBICOKOM
npo¢eCCHOHAIILHOM YPOBHE;

coOmogath  TpeOoBaHUs  3akoHojaTenbcTBa  Poccuiickonr — denepaumu,
Bomorockoii 00;1acTy ¥ IOKaJIbHBIX JOKYMEHTOB Y UpEKICHNS,

OCYIIECTBJIATb CBOIO JIESATEJIBHOCTh B TpeJenax CBOUMX IIOJHOMOYUH U
MIOJIHOMOYMH Y UpEKICHHUS;

IIPU MCTIOJIHEHUH JIOJHDKHOCTHBIX O0s3aHHOCTEH OBITh HE3aBHCHMBIM OT BIHSHUS
OTJIENBHBIX TPaXKaH, TPO(HECCHOHANBHBIX UM COLIMATIBHBIX TPYIII, OPraHu3allnii;
COONIIONIaTh  COLMAJIbHYIO CIPABEJIMBOCTh UM PABHOIPABHO  paclpeacisiTh
COLIMAIbHBIE PECYPCHI C LIEIbI0 PACIIMPEHHs] BHIOOpAa U BO3MOXKHOCTEH JIsi BCEX
KOHTPareHTOB, B TOM YHCIIE, JUISi HEUMYIINX, COLUUATbHO-YS3BUMBIX M APYTHX
JIMLI, OKA3aBIIMXCS B TPYJAHOW )KU3HEHHON CUTYaLlUH;

MPOSBIIATH TEPIUMOCTh U YBaXKEHHE K OObIUasAM U TpaaulMsIM HaposoB Poccuu u
JIPYTHX TOCYAApCTB, YUUTHIBATh KYJIbTYypHbIE M MHbIE OCOOCHHOCTH Pa3IMYHBIX
THUYECKHX,  COLUMAIBHBIX  Tpymnm U KoHdeccwid,  crnocoOCTBOBATH
MEKHAIIMOHAJILHOMY U MEXKOH(PECCUOHATLHOMY COTJIACHIO;

)K) HCKIIIOYaThb ,HCfICTBHFI, CBA3aHHBIC C BJINAHHUCM KaKuX-I1100 JIMYHBbIX,

3)

UMYIIECTBCHHBIX  ((DMHAHCOBBIX) ¥ HWHBIX HHTEPECOB, MPEMATCTBYIOIIHUX
T00POCOBECTHOMY MCITOJIHCHHUIO JTIOJDKHOCTHBIX 00SI3aHHOCTEH;

coOMoaTh HEUTPATbHOCTh, HWCKIIOYAIONIYID BO3MOXXHOCTh  BIIMSHUS  Ha
npo(eCCHOHANBHYIO JICSITCILHOCTh PEIICHUN TOJIMTHYECKUX IapTUH, HWHBIX
00IIIECTBEHHBIX 00bEINHEHHUH;



1) coOJ0aTh HOPMBI CITY)KeOHOW M TpodecCHOHANBHONW 3THUKH, TPaBUIIA JIEJIOBOTO
ITIOBEJICHHS M OOIICHUS;

K) TPOSBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh K TpakJaHaM U JOKHOCTHBIM
JUIAM TIPU JOJIKHOCTHOM B3aUMOJICCTBUU C HUMH,

J) HE JIONMyCKaTh KOPPYMIIMOHHOTO MOBEACHHS, B TOM YHKCIE BO3JIEPKUBATHCS OT
MOBE/ICHUSI, KOTOPOE MOXET BOCIIPUHUMATHCS OKPYKAIOUIMMH KaK 00€IaHue WiIH
MpEeAJIOKEHUE Tauu B3ATKHU JTUO0 KaK COTJlacue MPUHSTH B3SATKY, UK KaK Mpocb0a
(HaMeK) o Jade B3SATKM, a TakKe MNPUHUMATh MEPbl MO MPEJOTBPAIICHUIO U
YperyJupoOBaHUIO  KOH(JIMKTAa HMHTEPECOB, MPOTHBOJEHCTBOBATH  JIFOOBIM
MPOSIBJICHUSIM KOPPYMIIUU U TPOYUM 3JI0YIOTPEOICHUSIM B YUPEKACHUU;

M) YBEAOMJISTh PYKOBOAMUTENSL YUpPEkKACHUS, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32

paboty mo npoduIaAKTHUKE KOPPYMIMOHHBIX MPABOHAPYIICHUN B YUpexKICHUH,
OpraHbl MPOKYpaTyphl U UHbIE deepaibHbIe TOCYIaPCTBEHHBIE OpraHbl 000 BCeX
CityJasix oOpalieHusi K HUIM KaKUX-JIHO0O0 JIUI B TENSIX CKIOHEHUSI K COBEPIICHHIO
KOPPYIILHUOHHBIX MPaBOHAPYIIICHUH;
YBEJAOMJISITh OPTaHbl MPOKYpaTypbl U WHBIE (eaepalbHble TOCYJapCTBEHHbBIE
opranbl pabOTHHUK MOXET JIIOOBIM JOCTYIMHBIM CHOCOOOM, B TOM YHCIE IO
TeneoHaM «TOPSYMX JUHUW» YKa3aHHBIX OPraHoB, MHQOpMaIMs O KOTOPBIX
pa3MeniaeTcss B OTKPBITOM JIOCTYyIE Ui BCEX PAOOTHUKOB YUPEXKIACHHUS Ha
MH(OPMALIMOHHOM CTEH/IE;

H) HE3aMEJIUTEIHLHO YBEIOMIISITh PYKOBOAUTENS YUPEKICHHUS, TOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paloTy Mo MpodUiIaKTUKEe KOPPYMIIMOHHBIX MPABOHAPYIICHHIM
B YUPEeXKJICHUH O CTaBIIUX UM HU3BECTHBIMU (DakTax KOH(MIUKTA HHTEPECOB U
KOPPYIIIHOHHBIX TPOSBICHUH B YUpEKIACHUU, OOCTOSATEIBCTBAX M JCHCTBHSIX
(Oe3nmeticTBuM) pabOTHUKOB YUPEKIEHUS U TPEThUX JIUI, MOCIYXHUBIINX WU
CIOCOOHBIX MOCTYKUTh MPUYMHAMU BO3HHUKHOBEHMS B YUPEKJICHUH KOH(IHMKTA
UHTEPECOB W/WIM KOPPYIIIMOHHBIX TMPOSBICHUN, a TaKkKe O MNPUINHCHHUH
(BO3MOXHOM IPUYUHEHUN) Bpeaa YUpexKACHUIO;

0) HE pa3rjamarh M HE UCHOIb30BaTh HEHAJIeXKAIUM 00pa3oM CBEJCHUS,
OTHECEHHbIE 3aKOHOJATeNbCTBOM Poccuiickoi ®deaepanvu K  CBEICHUSIM
KOH(DUICHIIMATBHOTO XapaKTepa, U CIyKeOHYyI0 HHPOPMAIIUIO U UHBIE CBEJCHUS,
CTaBIIIME W3BECTHHIMU B CBSI3H C UCTIOJTHEHUEM TPYAOBBIX 00sI3aHHOCTEH;

1) HE JOIMYCKAaTh OKa3aHWsA BO3JICUCTBUS HA CBOUX KOJJIEr B UEISAX MNPUHATUS
MPOTUBO3aKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIICHNS;

pP) BO3IEPKHUBATHCS OT TIOBEJCHUS, KOTOPOE MOIJIO OBl BBI3BAaTH COMHEHHE B
NO0OPOCOBECTHOM HCIIONIHEHWH TPYAOBBIX OO0s3aHHOCTEH, a Takxke u30erath
KOH(DJIUKTHBIX CHUTyalMi, CHOCOOHBIX HAHECTH YHIepd pemyTaluu WIH
aBTOPHUTETY PAOOTHUKOB YUpPEKACHUS H/HIN Y UPEKICHUIO;

C) HE JOMyCKaTh MpPOSIBICHUA (opMaanu3Ma, BBICOKOMEPHS, HEYBAXKUTEIHHOTO
OTHOIIIGHUSI K 3aKOHHBIM TIpoch0aM © TpeOOBaHMSIM TpPaXKJaH B CBSI3H C
UCTIOJTHEHUEM TPYAOBBIX 00S3aHHOCTEH;



T) BO3JEPKHUBATbCSI OT IYyOJIMYHBIX BBICKA3bIBAHUM, CYXKIEHUH U OLIEHOK B
OTHOIICHUH YUPEXKACHUS, €CITU 3TO HE BXOANUT B 00S3aHHOCTH PaOOTHHUKA;

y) cobmoaTh KOH(GUIESHIIMATBHOCTh HH(OpPMAIMUM O KOHTpAreHTe, Kacarolieucs
YCIIOBUH €ro XKU3HEAEATEIbHOCTH, JIMYHBIX KAUECTB U IPOOJIEM, IPUHUMATH MEPHI
JUIS €€ 0OCCIICUCHHS;

¢) HE WCMONBb30BaTh JOJDKHOCTHOE TMOJOXKEHUE [UIsl OKa3aHWs BIMSHHUS Ha
JESATENBHOCTh TOCYJaPCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBIIEHUS,
OpraHu3anui, JOHKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX M MYHHUIIMIAIbHBIX
CIy’KallliX MPH PELIEHUH BOIIPOCOB JIMYHOI'O XapaKTepa;

X) YBOXKUTEIBHO OTHOCHUTHCS K JIESITEIBHOCTH MpPEACTaBUTENEH CPEICTB MacCOBOM
uH(popMaluu 1o WHOOPMHUPOBAHUIO OOILIECTBA O paboTe YUpexAeHHs, a TaKXKe
OKa3bIBaTh  COJACHCTBME B  MOJYYEHUU JIOCTOBEpPHOM HHOpMAnUU B
YCTaHOBJIEHHOM TIOPSI/IKE;

I[) TIOCTOSIHHO CTPEMHTBCS K OOECIeUeHHUI0 KaKk MOXHO Oojee A()PEeKTUBHOTO H
HKOHOMHOI'O pachopsiKeHUs: (UHAHCOBBIMHU CpEACTBAMH, HHBIM HMYILECTBOM,
MaTepuaIbHO-TEXHUUYECKUMHU U IPYTUMHU pecypcamu Y UpeKIeHNUs;

Y) HE WHCMOJb30BaTh MMYIIECTBO YUpEeXKACHUS B LEIAX, HE CBSI3aHHBIX C
UCIIOJIHEHUEM TPYIOBBIX OOS3aHHOCTEH, a TaKKe HE IepenaBaTb €ro B TaKUX
LEJSAX UHBIM JIULIAM.

2.3. PyxoBomutenb VYUpekKAeHUA U PYKOBOAUTENM CTPYKTYPHBIX MOAPA3IACICHUN
YupexaeHuss  JOJKHBI ObITb 1711 pabOOTHUKOB Yupexnaenus  oOpasiom
npodeccuoHaIn3Ma, 0e3yNnpedyHoil penyTaluuu, CBOUM JMYHBIM IOBEICHHEM I10/1aBaTh
pUMep YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPaBEAJIUBOCTH.

2.4. PykoBoauTenb YUpEKIEHUS U PYKOBOAUTENH CTPYKTYPHBIX MOAPA3IACICHUI
YupexaeHus:

a) MPUHUMAIOT Mephl 10 NPEJOTBPAILECHUIO U YPEryJIMpOBaHUIO KOH(IUKTa
UHTEPECOB, IO  MPEAYNPEXKACHUIO  KOPPYNIHMH, BKIOYas  MEpbl IO
NPEIOTBPAIICHUIO KOPPYIIIHOHHO-ONAaCHOTO TIOBEICHHS,

0) CONEWCTBYIOT YCTAHOBJIGHHUIO M TOJJICPKAHUI0O B KOJUJIEKTUBE 370POBOTO
MOPaJIbHO-TICHXOJIOTHYECKOTO KIMMAaTa;

B) TNpU ONpeAeNieHNH Oo0beMa M XapakTepa MOopydyaeMoW IpYruM pabOTHHKaM
VYupexaeHusi paboThl pyKOBOACTBYIOTCS MPHHLMIIAMH CIPaBEAJIUBOCTH, ydeTa
JMYHBIX M JICTIOBBIX KA4eCTB, KBATH(DHUKAIIMH U OTBITa TOJYMHEHHBIX;

I) HE JOMYCKalOT MO OTHOMIICHUIO K MOJYMHEHHBIM paOOTHHKAM HEOOOCHOBAHHBIX
npeTeH3uH, a Takxke (pakToB rpy0oCcTH U 0€CTaKTHOCTH;

1) TIPOSIBIISIFOT 3a00Ty O TMOJAYMHECHHBIX, BHHKAIOT B WX NPOOJIEMBI M HYKIBI,

COJICMCTBYIOT MPUHSTHIO 3aKOHHBIX U OOOCHOBAHHBIX PEIIEHUMN, CIIOCOOCTBYIOT
npodeccuoHaIbHOMY U JIOJKHOCTHOMY POCTY PaOOTHHUKOB;
€) OpraHu3ylT OKa3aHWe MOJACPXKKU M TOMOIIM MOJIOJABIM CIenuaInucTaMm (c

OTBITOM PaboTHI 110 3 JIeT) B MPHUOOPETEeHUH MPOPECCHOHATBHBIX HABBIKOB.



2.5. PykoBoautenb VYuUpexAeHUs U PYKOBOJUTENIM CTPYKTYPHBIX MOApPa3aAeIeHUN
VY4ypexxIeHHsT HECYyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®@enepanuu 3a ASUCTBUS WM O€3/€MCTBUE MOJUYMHEHHBIX COTPYHUKOB,
HapylLIaloMMX NPUHLMIBI 3TUKH W TpaBWJa CIIy>)KEOHOTO TOBEJIEHUS, €CIM OHHU HE

HOPUHSUIA Mep, YTOOBI HE TOMYCTUTh TaKUX JEUCTBUN MU O€3/1eHCTBHUSL.

3. ITHYecKHe HOPMBI CJIYKeOHOr0 MoBeAeHNs pA00OTHUKOB

3.1.B JIOJKHOCTHOM [MOBEICHUU pabOTHHKY YupexaeHus HEO0XO0IUMO
PYKOBOJICTBOBAThCA T€M, YTO B cOOTBeTCTBUM ¢ KoHcTUuTynmeit Poccuiickoit denepannu,
YeJIOBEK, €ro MpaBa M CBOOOJBI SIBJISIOTCS BBICIICH IEHHOCTBIO, M KaKJBIH TpakJIaHUH
MMEET IPaBO Ha HEMPUKOCHOBEHHOCTh YAaCTHOW >KW3HH, JUYHYIO M CEMEHHYIO TalHY,

3alIUTy YC€CTHU, JOCTONMHCTBA, CBOCTO I[O6p0FO UMCHHU.

3.2. B 1OKHOCTHOM MOBEACHUN PAOOTHUK Y UPEKICHUS BO3ICP)KUBACTCS OT:

— mo0oro BUAAa BBICKa3bIBAaHUN U JAEUCTBHM JUCKPUMHUHALIMOHHOTO XapakTepa I10
IIPU3HAKAM T[10J1a, BO3PACTa, pachl, HANUOHAIBHOCTH, S3bIKA, TIPaXAaHCTBA,
COLIMAIbHOTO, UMYILIECTBEHHOTO MM CEMEWHOIO IOJIOKECHHMS, MOJUTUYECKUX WIIN
PENUTHO3HBIX IPEATIOYTECHNN;

— rpy0OCTH, MPOSABICHUN NPEHEOPEKUTENBHOIO TOHA, 3aHOCUMBOCTH, MPEIB3SATHIX
3aMeuYaHuil, NpeIbsBICHUS HEMPABOMEPHBIX, HE3ACTYKEHHbIX OOBUHEHU;

—  yIrpo3, OCKOPOMTENbHBIX BBIPAKEHUU WM PEIUIMK, JEUCTBUN, MPEMSTCTBYIOIINUX
HOPMAaJIbHOMY OOIIEHHUIO WIIM MTPOBOLMPYIOIIUX TPOTUBONPABHOE MTOBE/ICHUE.

3.3. PaboTHukn VYupexaeHus TpHU3BaHbI CIIOCOOCTBOBAaTH CBOMM JOJKHOCTHBIM
[IOBEJICHUEM  YCTAaHOBJIICHUIO B  KOJUIEKTUBE  JEJIOBBIX  B3aMMOOTHOLICHUH U

KOHCTPYKTHUBHOTO COTPYAHUYECTBA APYT C APYTOM.

PaGoTHMKM  JOMKHBI  OBITH  BEXJIMBBIMU, JOOPOKENATETHHBIMH, KOPPEKTHBIMU,

BHHUMATCIIbHBIMU U IIPOABJIATL TCPIIMMOCTDL B O6I_LICHI/II/I C IrpaxKkaaHaMi U KOJJICTaMMU.

34. Ilpu BO3HMKHOBEHHMH KOH(JIUKTHOM CHUTyalluh MEXAY CTPYKTYPHBIMH
NOApa3eACHUAMNA  YUpPEeXJIEHUs, pabOTHUKAMH  YUPEXACHHUS  MPHOPUTETHBIM

HaMpaBJICHUEM PELICHHS KOH(DINKTA SIBISETCS YUET HHTEPECOB YUPEKIACHUS B LIEIIOM.

3.5. BemmHuii Bua paboTHUKA YUpexkIEHUS MPH HUCHOJIHEHHH WM JIOJDKHOCTHBIX
00s3aHHOCTEN B 3aBUCUMOCTH OT  YCJIOBHM TPYyIOBOM JIE€ATEIBHOCTH  JOJIKEH
crocoOCTBOBAaTh YBAKUTEIFHOMY OTHOIICHHUIO TPAXKAAH K YUPEXKIEHUIO, a TaKKe, TPU
HEOOXOJMMOCTH, COOTBETCTBOBaTh OOLICTIPUHSATOMY JEJIOBOMY CTHUJIIO, KOTOPBIN

OTJIMYAOT CACPIKAHHOCTD, TPAIUITNOHHOCTD, dKKYPATHOCTb.



4. OTBeTCTBEHHOCTH 32 HapylIeHue nojoxxkennid Kogexca

4.1. Hapymenne paOGoTHHKaMH YUpeKICHHN MoJokeHui Hacrosmero Kopekca
MOJJIEKUT MOPAIBHOMY OCYXKJICHHIO HAa COOpaHUAX (COBEIIAHMSIX, KOH(MEpEHIUIX), a B
CilydasiX, MpPEIyCMOTPEHHBIX ¢efepalbHbIMU 3aKOHAMHU, HApYIICHUE MOJOKEHUN

KOI[GKC& BJICUCT IIPUMCHCHHC K pa6OTHI/IKy MCPp OTBETCTBCHHOCTH.

4.2 PaboTHUKHU quemz[eHHﬂ B 3aBUCHMOCTH OT TAXKCCTHU COBCPHICHHOI'O ITPOCTYIIKA
HCCYT OTBCTCTBCHHOCTbL B COOTBCTCTBHUU C ﬂeﬁCTBYIOHIHM 3aKOHOAAaTCJIbCTBOM

Poccuiickon @enepanuu.

4.3. CoOmonerne pabOTHUKOM YUpeKICeHHS TOJIOKEeHHH HacTtosmero Kopekca

YUUTBIBACTCA ITPHU HA3HAYCHHU U HOOH_[peHI/If/'I 1 HAJIOXKCHUU JUCHUIITIMHAPHBIX B3BICKAHUH.

4.4 Hapymenue mnpaBuil AaHTUKOPPYNLIMOHHOTO ITOBEACHUS BJICYET IIPOBEICHUE
CIIy>)keOHOTO paccieloBaHUsl MO OOCTOATEIhCTBAM BO3HUKHOBEHHUS KOPPYHNIMOHHO-

ONaCHOM CUTYallUH.



